
BIRCHDALE TOWNSHIP 

    REGULAR MEETING MINUTES 

Tuesday, January 26, 2021 - 8:00 P.M. 

 

 

1. Call to Order/ Pledge of Allegiance/Roll Call 

 

1. Chair Jim Carstens called to order the regular meeting of the Birchdale 

Township Board at 8:00 p.m. on Tuesday, January 26, 2021 at the 

Birchdale Town Hall. The Pledge of Allegiance was recited. Present were 

Supervisors Jim Carstens, Dale Ahrens, Arnie Berscheid, Joe Ostendorf, 

Larry Bebus, Treasurer Marlene VanHavermaet and Clerk Jackie Bauer.   

Also in attendance was Ervin Herdering. 

  

2. Approval of Agenda 

 

A motion was made by Supervisor Berscheid, seconded by Supervisor Ahrens and 

unanimously carried to approve the agenda. 

 

3. Approval of Minutes 

 

A motion was made by Supervisor Bebus, seconded by Supervisor Ostendorf, and 

unanimously carried to approve the December 29, 2020 Regular Meeting minutes.   

 

4. Approval of Treasurer’s Report 

 

Treasurer VanHavermaet presented the January Treasurer’s Report.  A motion 

was made by Supervisor Berscheid, seconded by Supervisor Ahrens, and 

unanimously carried to accept the Treasurer’s Report.  Treasurer VanHavermaet 

also reported that the January Settlement Payment in the amount of $3,089.76     

was received. 

 

5. Approval of Bills 

 

Next presented was the list of bills for the month of January to be considered for 

payment.  A motion was made by Supervisor Bebus, seconded by Supervisor 

Ostendorf and unanimously carried to approve payment of the bills in the amount 

of $7,140.72 (See attached list of bills).  

 

6. Resident’s Comment 

 

a. None 

 

7. Reports/Requests/Presentations 

 

a. None 

 

8.  Township Road Report  
 

a. None 

 

9. Unfinished Business 



 

a. Postcard Mailer for Annual Meeting – Clerk Bauer updated the Board   

regarding the postcard mailer that will be sent out to residents in the 

township informing them about the Township Election and Annual 

Meeting scheduled for Tuesday, March 9
th

, 2021.  Clerk Bauer is working 

with Schmidt Printing in Melrose.  Todd County is providing labels for 

resident names and addresses.  Clerk Bauer asked for items to include on 

the postcard from the Board. The Board would like to have the postcard 

include the new township website address and then to include agenda 

items:  Township Road Report, Township Yearly Budget, Five Year 

Capital Improvement Plan, Tree Trimming and Dust Control  and a 

Technology Update. Clerk Bauer will continue to work on this project and 

make sure that the postcard is mailed out about a week before the meeting.  

Last year, the postcard mailer did impact improving the attendance at the 

Annual Meeting so hopefully, attendance will again be good at this year’s 

meeting. Information regarding the township election and information for 

the Annual Meeting will also be posted at the town hall, posted in the 

Sauk Herald and Long Prairie Leader and posted on the website. 

 

10. New Business 

 

a. The Board then reviewed the following policies and job descriptions: 

*Investment Policy 

*Road Standards Policy 

*Dust Control Policy 

*Administrative Policy 

*Culvert Policy 

*Clerk Job Description 

*Treasurer Job Description 

 

A motion was made by Supervisor Ahrens, seconded by Supervisor 

Bebus, and unanimously carried to approve each policy with no changes.   

 

b. Five-Year Capital Improvement Plan – Clerk Bauer reviewed an updated 

Five Year Capital Improvement Plan for the Township.  This information 

will be presented at the Annual Meeting where the Board will seek input 

from residents regarding the plan. The five-year plan is a fluid document 

that the Board can choose to add any projects that come up at any time, 

especially if the cost of a project is something that the Board would like to 

plan for financially. 

 

c. The Board reviewed the Property Inventory List.  No changes were made. 

 

d. Clerk Bauer gave an update on plans for the March 9
th

, 2021 Township 

Election.  The Township Election will run from 4:00 PM until 8:00 PM.  

Clerk Bauer presented the Notice of Election that will be posted in the 

Sauk Herald, Long Prairie Leader, on the Birchdale Township website and 

at the town hall. A motion was made by Supervisor Ahrens, seconded by 

Supervisor Berscheid and unanimously approved to accept the Notice of 

Election Posting as written. 

 



e. Public Accuracy Testing using the AutoMark Machine will be done at the 

Todd County Courthouse at 3:00 PM on March 8th, 2021.  Information 

announcing Public Accuracy Testing will be posted in the Sauk Herald, 

the Long Prairie Leader, on the Birchdale Township website and at the 

Town Hall. A motion was made by Supervisor Ostendorf, seconded by 

Supervisor Bebus and unanimously approved to accept the Notice of 

Public Accuracy as written. 

 

f. Preliminary Audit Work Update - Clerk Bauer and Treasurer 

VanHavermaet will meet prior to the February 23, 2021 Board Meeting to 

review CTAS reports in preparation for the Board of Audit Meeting and 

State Auditor’s Town Financial Reporting Form which is due on March 

1
st
, 2021. 

 

g. Clerk Bauer presented the MATIT’s Consolidated Coverage Policy 

covering March 1, 2021 to March 1, 2022. 

 

h. Clerk Bauer received notification that the City of Sauk Centre Fire 

Department will not hold a Fire Contract Meeting this year but instead a 

copy of the contract was sent out covering the period 2021.  After the 

Board reviewed the contract and it shows mostly no change in the 

information.  

 

i. Proposed Resolution No. 2021-01, Resolution Appointing Election Judges 

for March Township Election - See attached Proposed Resolution.  A 

motion was made by Supervisor Ostendorf, seconded by Supervisor 

Berscheid, and unanimously carried to approve Resolution No. 2021-01, 

Resolution Appointing Election Judges for March Township Election. 

Supervisor Bebus abstained. The Election Judges will be Jackie Bauer, 

Marlene VanHavermaet, Larry Bebus and Cathy Lensing. 

 

j. Approve Meeting Schedule – Clerk Bauer presented the meeting schedule 

for the 2021-2022 year with the monthly dates for board meetings.  A 

motion was made by Supervisor Ahrens, seconded by Supervisor 

Berscheid and unanimously carried to approve the meeting schedule for 

the 2021-2022 year. 

 

a. Authorization to Seek Proposals (sealed quotes) for Crack Filling - See 

attached proposed Crack Filling quote information and proposed quote 

form. The Board to: 

o Review the information and make any recommended changes. 

o Consider action on approving the quote information and quote form 

and authorizing seeking sealed quotes until 8:00 p.m. on Tuesday, 

February 23, 2021 at which time the quotes will be opened.  

o Direct the Clerk to send the quote information and quote form to at 

least two companies. In 2021, quote forms were sent to Astech, 

Precision Roadway and Midwest Asphalt. 

o Direct the Clerk to post the quote information and quote form on the 

Township website and Town Hall bulletin board. 

A motion was made by Supervisor Ahrens, seconded by Supervisor 

Ostendorf and unanimously carried to approve the quote information and 

form and authorize seeking sealed quotes for Crack Filling. 



Supervisor Berscheid stated that he had spoken with Resident Mickey 

Klassen who is retired from the City of Melrose and served as the Public 

Works Director. He told Supervisor Berscheid that crack filling does not 

necessarily need to be done every year. The Board asked Supervisor 

Berscheid if he could check with Resident Klassen and ask him to attend 

the next Board meeting to discuss this. Supervisor Berscheid will arrange 

to have Resident Klassen present at the February 2021 meeting. 

 

11. Informational Items 

 

The Board then reviewed the following informational items: 

 

a. Correspondence received from Todd County Planning Commission – 

Clerk Bauer presented correspondence from the Todd County Planning 

Commission regarding a public hearing to be held via Zoom on Thursday, 

February 4th, 2021 at 6 PM regarding a request by Jordan Kuhlmann 

(Kuhlmann Oaks Plat), 25818 County 2 to plat 10.01 acres into a 1 lot plat 

in R-10 zoning. 

 

b. Special Assessment Information Request received from Home Town Title 

LLC for 26004 State Highway 28, Sauk Centre, MN. Clerk Bauer 

responded that there were no assessments from Birchdale Township.  

 

c. Special Assessment Information Request received from Main Street Title 

& Closings LLC for the following:  

 JBT Company LLC/DKD Construction Inc., County 99, Sauk 

Centre, MN  

 Brent and Shanon Engle, 11290 County 15, Sauk Centre, MN  

 Arlene Feldewerd, Alcott Drive, Sauk Centre, MN  

Clerk Bauer responded that there were no assessments from 

Birchdale Township. 

 

12.  Officers Comments  

 

a. Supervisor Ostendorf stated that he had followed up with the residents that 

live around Long Lake. At the December meeting, they had approached 

the Township Board asking for their support in pursuing lowering the lake 

level by re-routing water run-off. The lake levels have been increasing 

year after year and are beginning to cause problems with the shore-line 

and flooding. They had requested that a culvert be replaced by the 

township as part of a larger plan to re-route the water. They are currently 

working with the county and watershed to create a plan and in the process 

of updating the plan. The Board has agreed to replace the culvert with a 

larger one once the residents are at this point. The residents will keep the 

board updated on the process. 

 

13. Adjournment 

 

With no further business, a motion was made by Supervisor Berscheid, seconded 

by Supervisor Bebus and unanimously carried to adjourn the meeting at 8:33 p.m. 

 



Respectfully Submitted, 

  

_______________________ 

Jackie Bauer 

Birchdale Township Clerk  


